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	OVERVIEW OF THIS TESOL RPL KIT


This TESOL RPL Kit is divided into sections to allow you to easily access only those sections required at any given time. These sections are:

Candidate Information and Application Forms

Explains the assessment process and contains RPL Application forms for you to fill out. From the information provided by you on these forms, your assessor will be able to gain a general understanding of the skills and experience that you may have
Practical Tasks 

This section is used to assess competencies through a practical demonstration of your skills.
If you are able to provide enough evidence, you may not have to complete any practical tasks. Your assessor will advise you about which tasks (if any) that you need to complete.  
Third Party Verification

This section can be used to collect information from your referees about your skills and experience in TESOL. Your referees should fill out the appropriate form/s and return it/them to you so you can then present this as evidence to your assessor. Or you can have the forms sent directly to your assessor. This evidence will then be used to confirm their judgement about your skills and experience. In some cases, your assessor may be able to complete this paperwork themselves while attending your workplace in person.

Candidate Information and Application Forms

The trainer/assessor is to give this information to the candidate for the candidate to read about the RPL process and to complete the appropriate forms.

	ABOUT THE CERTIFICATE IV IN TESOL


The Certificate IV in TESOL consists of: 

· Thirteen (13) Core Units

· One (1) Elective Unit 

· Practice Teaching (a minimum of 20 hours is required)

In order to be awarded the full qualification you will need to be assessed as competent in all of the above. Your competency can be accessed through evidence you provide for RPL or through the completion of assessment items (gap training). 
	WHAT IS RPL?


Recognition of Prior Learning (RPL) is the formal acknowledgment of knowledge and skills obtained through activities such as:

· Formal Courses and training programs (e.g. at University or TAFE)

· Informal Courses or training (e.g. a non-accredited program completed in preparation for volunteer work)

· Private study (e.g. done for enjoyment via internet)

· Employment (e.g. skills and knowledge gained through employment)

· Volunteer work (e.g. skills and knowledge gained through volunteer work)

The term “RPL” is the term used to include, or be equivalent to “Credit”. RPL is “credit” given as a result of past studies, and past or current experience.

	WHAT DOES IT MEAN TO BE RECOGNISED IN THE 
CERTIFICATE IV IN TESOL?


This qualification is for people who have a well developed a range of knowledge, skills and generic and specific competencies to support them in teaching English as a Second Language.
Someone who is competent in this qualification will display some the following attributes:

· understanding of a broad knowledge base incorporating some theoretical concepts in relation to:

· Language acquisition in general

· The English language in particular

· Principles and practices of teaching and learning in general

· Specifically, teaching English to speakers of other languages 

· apply solutions to a defined range of unpredictable problems in relation to:
· Responding appropriately in classroom teaching practice

· Adjusting the design of lessons to meet the learning needs of ESL students

· identify and apply skill and knowledge areas to a wide variety of contexts with depth in some areas in relation to:
· teaching of learners of various needs:

· Ages

· cultural backgrounds 

· learning needs 

· pre-existing levels of ability

· identify, analyse and evaluate information from a variety of sources in relation to:
· Selecting appropriate resources for teaching

· Identifying grammatical and functional concepts appropriate to the learners needs
· responsibility for own outputs in relation to specified quality standards in relation to:
· Implementing specified curriculum requirements

· Delivering lessons appropriate to specified level of English proficiency 

· limited responsibility for the quantity and quality of the output of others in relation to:
· Directing the learning experience of ESL students

· Guiding the process of the group dynamics in a classroom

· Managing the behavior of individuals in an ESL class
Examples of indicative job roles for candidates seeking recognition for their vocational experience include teaching English:
· English to groups of students visiting Australia on short term study tours

· in Australian language schools (conversational English) 

· migrants in a supervised and limited capacity for the development of general English skills

· overseas students on an individual tuition or small group tutorial basis

· overseas in institutions not governed by Australian standards (conversational English)
· at a National ELT (English Language Teaching) Accreditation Scheme (NEAS) accredited training centre

	OVERVIEW OF RECOGNITION PROCESS


This kit has been developed to streamline the application for recognition of prior learning.
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	TIPS AND HINTS TO HELP YOU PREPARE FOR RECOGNITION


To have skills formally recognised in the national system, assessors must make sure you have the skills and knowledge to meet the industry standard. This means you must be involved in a careful and comprehensive process that covers the content of all unit/s or qualification/s you can be recognised for.

Assessment happens in a variety of ways. Being prepared can save you valuable time and make the recognition process stress-free for you. 

Here are some tips and hints for you:

1. Be prepared to talk about your job roles and your work history. Bring a resume or jot down a few points about where you have worked, either paid or unpaid, and what you did there.

2. Bring your position description and any performance appraisals you have from any TESOL positions you have worked in.

3. Consider the possibilities for workplace contact. Are you in a workplace that is supporting your goals to become qualified? Would you feel comfortable having the assessor contact your workplace or previous workplaces so your skills can be validated?

4. Think about who can confirm your skill level. Think about current or recent supervisors who have seen you work in the past 18 months and will be able to confirm your skills. The assessor will need to contact them. You may also have community contacts or even clients themselves who can vouch for your skills level.

5. Collect any certificates from in-house training or formal training you have done in the past.

6. You can speak with your assessor about other ways you can show your skills in the TESOL industry. These could be letters from employers, records of your professional development sessions, employers or clients in related industries or government agencies, acknowledgements, workplace forms (as long as they don’t show client details) or other relevant documents.

	STEPS IN THE RPL PROCESS


Step 1 – Provide information of your skills and experience

Complete the following forms and provide as much information of your previous experience in the TESOL industry as you can. This is your first opportunity (but not the last) to provide proof of your variety of experience in the industry. Here you can supply examples of your work history which could include:

· Brief CV or work history

· Past Studies 

· certificates/results of assessment 

· copies of qualifications you have received & academic transcripts showing exact subjects or topics

· actual work you completed for past studies (eg Essays or assignments)

· Workplace Documents produced by you (in paid or voluntary capacity)

· training session plans and work programs

· learning materials 

· Assessment tools 

· membership of relevant professional associations

· Audio/Video Recordings 

· Eg Of you teaching or assessing 

· Third Party Reports 

· references from your employers 

· supervisors’ reports 

· Student testimonials

· Peer/colleague testimonials 

· Any Other Evidence

· E.g. Documents from workshops, seminars and conferences 

Depending on the situations you have worked in, you may or may not have documentary evidence available. This should not deter you from seeking RPL as the Assessor will work with you during the RPL process.

You will also need to supply contact details of one or two work referees who can confirm your skills in the industry. 

Step 2 – Conversation with Assessor

An assessor will review the information you have provided (usually with you) and begin to match your skills to the units/subjects in the qualification. At this point, you will have the opportunity to discuss and identify your previous experience with the assessor who will seek to understand your industry experience and conduct a competency conversation with you. You will be required to answer TESOL related questions to identify your current skills. 

Step 3 – Practical demonstration of your skills

The assessor may need to conduct a practical skills test at your workplace (if appropriate) or at another suitable venue. This, again, is an opportunity to demonstrate your level of competence. This assessment will be focussed on skills that are required in the qualification. Your assessor will identify the skills that he/she will want you to demonstrate.

Step 4 – Third Party Reports
If needed, your assessor may ask you to collect Third Party Reports (using the forms in the Third Party Verification section) from your referees. These can be used to collect information about your skills and experience in TESOL. Your referees should fill out the appropriate form/s and return it/them to you so you can then present this as evidence to your assessor. Or you can have the forms sent directly to your assessor. This evidence will then be used to confirm their judgement about your skills and experience. In some cases, your assessor may be able to complete the paperwork themselves while attending your workplace in person.

Further steps

After the assessment, your assessor will give you information about the skills and knowledge that has been recognised and whether you have gained the full qualification. If you do have skill and or knowledge gaps, these may be addressed through flexible training (distance education).

	RPL APPLICATION FORM


	Personal Details

	Preferred Title (e.g. Mr, Mrs, Ms, Miss):
	

	Surname:
	

	Given Name/s:
	

	Any other name used:
	

	Daytime Contact Number:
	

	Email:
	
	

	Current Employment 

	Are you currently employed?
	( Yes     ( No
If Yes, in which occupation are you currently employed?

If Yes, who is your current employer?




	5. Further Training

	Have you undertaken any training courses related to TESOL?
	( Yes     ( No

	If Yes
	

	What training did you undertake (e.g. name of course)?
	

	Training completion date (month, year)
	

	Country where you trained
	

	Name of course and institution (if applicable)
	

	7. Professional Referees (relevant to work situation)

	Organisation Name:

Referee Name:

Position in Organisation:

Daytime Contact Number:

Email Address:

Organisation Name:

Referee Name:

Position in Organisation:

Daytime Contact Number:

Email Address:




	APPLICATION – Self Assessment Questionnaire

30920QLD – Certificate IV in TESOL

	Candidate Name:
	


Please identify your level of experience in each of the following:

	Task
	I have performed these tasks (()

	
	Frequently
	Sometimes
	Never

	Teach students from diverse language, culture and educational languages
	
	
	

	Analyse the English language
	
	
	

	Use various approaches and methods in TESOL
	
	
	

	Teach English grammar English to non-native speakers
	
	
	

	Teach Spelling and Pronunciation English to non-native speakers
	
	
	

	Teach speaking English to non-native speakers
	
	
	

	Teach listening English to non-native speakers
	
	
	

	Teach reading English to non-native speakers
	
	
	

	Teach writing English to non-native speakers
	
	
	

	Design syllabus for English as a second language learning
	
	
	

	Plan lessons for English as a second language learning
	
	
	

	Assess English as a second language learning
	
	
	

	Develop resource files for English as a second language learning
	
	
	

	Teach English as a second language for specific purposes (e.g. nursing)
	
	
	

	Teach English as a second language to early childhood learners
	
	
	

	Teach English as a second language to primary school-aged children
	
	
	

	Teach English as a second language to teenage learners
	
	
	

	Use music, art and drama while teaching English as a second language 
	
	
	

	Conduct experiential learning programs
	
	
	

	Working with volunteers in an English as a second language context
	
	
	

	Setting up community-based English as a second language classes
	
	
	

	Using computers to assist English as a second language learning
	
	
	


I verify that I have responded honestly and accurately to the best of my ability:

	Candidate Signature:
	

	Date:
	          /         /


	APPLICANT EMPLOYMENT HISTORY FORM

	Candidate Name:
	


	Period of Employment

(DD/MM/YY)
	Position Held
	Workload 

(()
	Description of Major Duties

	From
	/      /
	
	(Full Time

(Part-time

(Casual
	

	To
	/      /
	
	
	

	From
	/      /
	
	(Full Time

(Part-time

(Casual
	

	To
	/      /
	
	
	

	From
	/      /
	
	(Full Time

(Part-time

(Casual
	

	To
	/      /
	
	
	

	From
	/      /
	
	(Full Time

(Part-time

(Casual
	

	To
	/      /
	
	
	


Attach additional sheet if required

If you are including documents in your application, please provide a brief description below 

	Document Description

(e.g. resume, photos, awards etc)
	Office Use Only – Assessor to use this section to align documents to specific units of competency and identify key questions for competency conversation

	
	

	
	

	
	

	
	

	
	


	Candidate Signature:
	

	Date:
	          /         /


	APPLICANT TEACHING HISTORY FORM (IF APPLICABLE)

	Candidate Name:
	


Please provide information about the type of teaching and the number of years of experience that you have:

	Prep/Pre-school
	Number of years of ESL teaching at this level………..

Number of years of general teaching at this level………..



	Primary/Junior School
	Number of years of ESL teaching at this level………..

Number of years of general teaching at this level………..



	Secondary/High School
	Number of years of ESL teaching at this level………..

Number of years of general teaching at this level………..

Subjects taught:



	Higher Education - Vocational Education and Training (e.g. TAFE)
	Number of years of ESL teaching at this level………..

Number of years of general teaching at this level………..

Subjects taught:



	Higher Education - University Level 
	Number of years of ESL teaching at this level………..

Number of years of general teaching at this level………..

Subjects taught:




	DECLARATION


I declare that the information contained in this application is true and correct and that all documents are genuine.

	Candidate Signature:
	

	Date:
	          /         /


Practical Tasks 

This section is used to assist in determining your competency in those areas where you have not yet successfully demonstrated your skills, knowledge and prior experience. Therefore, you are not required to complete all tasks. The trainer/assessor selects tasks after considering available evidence collected through previous phases and according to context and needs of each candidate.
You are not required to complete all tasks. Your Assessor will select tasks after considering available evidence collected through previous phases and according to the context and needs of each candidate.

	TEACH ENGLISH GRAMMAR PRACTICAL TASK


	Unit Code:
	QLD244TEG01B

	Unit Name:
	Teach English Grammar 

	Practical Task: 

	TEACH A GRAMMAR POINT
Candidates are required to teach a grammar point. This may be done as a mini lesson on its own – for example for 20 minutes. Or it can be done as part of a larger lesson.
 The grammar point may be chosen by the candidate, or the assessor may nominate a grammar point for the candidate to teach. 
For the lesson in which the grammar point is taught the candidate must:
· Provide a copy of the lesson plan 
· Have materials selected or prepared to deliver the lesson 
· Present the grammar point as appropriate for the learners
· Implement an activity to practice for accuracy
· Implement an activity to practice for fluency
The Practice Teaching Feedback (PTF) Form must be completed by a supervisor during the lesson. This may be the assessor or the person who normally teaches the class. For more information please see the PTF Form available at: http://www.lti.edu.au/prac-forms.html 



	TEACH SPELLING AND PRONUNCIATION PRACTICAL TASK


	Unit Code:
	QLD244TSP01B

	Unit Name:
	Teach Spelling and Pronunciation

	Practical Task: 

	TEACH A SPELLING RULE
Candidates are required to teach a spelling rule. This may be done as a mini lesson on its own – for example for 5 to 10 minutes. Or it can be done as part of a larger lesson.

The spelling rule may be chosen by the candidate, or the assessor may nominate a rule for you.

TEACH A PRONUNCIATION POINT
Candidates are required to teach a pronunciation point. This may be done as a mini lesson on its own – for example for 5 to 10 minutes. Or it can be done as part of a larger lesson.

The pronunciation point may be chosen by the candidate, or the assessor may nominate a pronunciation point for the candidate to teach.

For the lessons in which the spelling rule and pronunciation point is taught candidates must:
· Provide a copy of the lesson plan 
· Have materials selected or prepared to deliver the lesson

· Present the spelling rule or pronunciation point as appropriate for the learners

· Implement an activity to practice for accuracy
· Implement an activity to practice for fluency
The Practice Teaching Feedback (PTF) Form must be completed by a supervisor during the lesson. This may be the assessor or the person who normally teaches the class. For more information please see the PTF Form available at: http://www.lti.edu.au/prac-forms.html 



	TEACH SPEAKING PRACTICAL TASK


	Unit Code:
	QLD244TSE01B

	Unit Name:
	Teach Speaking

	Practical Task: 

	TEACH A SPEAKING LESSON 
This lesson can be a segment which is part of a larger lesson.
For this Practical Task, candidates will need to:

· Plan to teach a speaking lesson considering the following:

· How will they make explicit the structural and language features?

· What kind of learning activities will they use to develop speaking skills?

· What kind of learning activities will they use to introduce vocabulary?

· How will you model the speaking activity to the students?

· What kind of controlled speaking activities will the learners engage in?

· What kind of free speaking activities will the learners engage in?

· What extension activities will they have available.

· Select or develop materials that encourage the ESL learners to speak, such as a:

· Section of a movie

· Photograph or picture

· Newspaper headlines

· Create an example / sample transcript of what candidates think should be or could be spoken by the ESL learners and complete a written text analysis of the text.

· This exercise will help the candidate focus on what kind of language structures and features their lesson is aiming to develop so as to help the ESL students 
· Write a lesson plan which clearly shows how the lesson will be taught 

· Teach the lesson

In addition to developing the learner’s speaking skills the candidate may also (if required):

· Teach a grammar point – refer to Teach English Grammar Practical Task
· Teach spelling or pronunciation – refer to Teach Spelling and Pronunciation Practical Task
The Practice Teaching Feedback (PTF) Form must be completed by a supervisor during the lesson. This may be the assessor or the person who normally teaches the class. For more information please see the PTF Form available at: http://www.lti.edu.au/prac-forms.html 



	TEACH LISTENING PRACTICAL TASK


	Unit Code:
	QLD244TLE01B

	Unit Name:
	Teach Listening

	Practical Task: 

	TEACH A LISTENING LESSON
This lesson can be a segment which is part of a larger lesson.
For this Practical Task, candidates will need to:

· Plan to teach a listening lesson considering the following:

· What is the purpose of listening? Eg for detail, for gist etc?

· What kind of learning activities will the candidate use to develop listening skills?

· What kind of learning activities will the candidate use to introduce vocabulary?

· How will the candidate model the listening to the students?

· What kind of controlled listening activities will the ESL learners engage in?

· What kind of free listening activities will the ESL learners engage in?

· What extension activities will the candidate have available?

· Select or develop material to teach the lesson such as a:

· Song

· News broadcast

· Produce a transcript of what the ESL students will listen to and do a text analysis.

· Indicate the social purpose associated with the listening, for example:
· Information
· Persuasion 
· Pleasure 
· Write a lesson plan which clearly shows how the lesson will be taught 

· Teach the lesson

In addition to developing the learner’s listening skills the candidate may also (if required):

· Teach a grammar point – refer to Teach English Grammar Practical Task
· Teach spelling or pronunciation – refer to Teach Spelling and Pronunciation Practical Task
The Practice Teaching Feedback (PTF) Form must be completed by a supervisor during the lesson. This may be the assessor or the person who normally teaches the class. For more information please see the PTF Form available at: http://www.lti.edu.au/prac-forms.html 



	TEACH READING PRACTICAL TASK


	Unit Code:
	QLD244TRE01B

	Unit Name:
	Teach Reading

	Practical Task: 

	TEACH A READING LESSON

This lesson can be a segment which is part of a larger lesson.

For this Practical Task, candidates will need to:

· Plan to teach a reading lesson considering the following:

· What kind of learning activities will the candidate use to develop reading skills?

· What kind of learning activities will the candidate use to introduce vocabulary?

· How will the candidate model the reading to the ESL students?

· What kind of controlled reading activities will the ESL learners engage in?

· What kind of free reading activities will the ESL learners engage in?

· What extension activities will the candidate have available?

· Select or develop reading materials such as:

· A Train Timetable

· An email

· Complete a written text analysis for the reading that the candidate has chosen. 

· Indicate the social purpose associated with the reading, for example:
· To obtain Information
· For enjoyment
· Write a lesson plan which clearly shows how the lesson will be taught.

· Identify the specific reading strategy appropriate to the text, for example:
· Skimming or reading for general meaning
· Reading for detail
· Teach the lesson

In addition to developing the learner’s reading skills the candidate may also (if required):

· Teach a grammar point – refer to Teach English Grammar Practical Task
· Teach spelling or pronunciation – refer to Teach Spelling and Pronunciation Practical Task
The Practice Teaching Feedback (PTF) Form must be completed by a supervisor during the lesson. This may be the assessor or the person who normally teaches the class. For more information please see the PTF Form available at: http://www.lti.edu.au/prac-forms.html 



	TEACH WRITING PRACTICAL TASK


	Unit Code:
	QLD244TWE01B

	Unit Name:
	Teach Writing

	Practical Task: 

	TEACH A WRITING LESSON 
This lesson can be a segment which is part of a larger lesson.
For this Task, the candidate will need to:

· Plan to teach a writing lesson considering the following:

· How will the candidate make explicit the structural and language features?

· What kind of learning activities will the candidate use to develop relevant writing skills?

· What kind of learning activities will the candidate use to introduce vocabulary?

· How will candidate model the writing to the ESL students?

· What kind of controlled writing activities will the ESL learners engage in?

· What kind of free writing activities will the ESL learners engage in?

· What extension activities will the candidate have available?

· Select or develop materials that stimulate the students to write, such as:

· An advertisement 

· A letter for a job application

· Create an example / sample written text that shows what the candidate thinks should be or could be written by the learners and complete a written text analysis of the text. 

· Select a written genre relevant to the needs of your group of ESL learners

· Identify the structural features (e.g. the stages in the writing event)
· Identify the language features such as:
· specific phrases or lexical items typical of the selected genre
· grammatical structures, circumstances or participants
· Write a lesson plan which clearly shows how the lesson will be taught

· Teach the lesson

In addition to developing the learner’s writing skills the candidate may also (if required):

· Teach a grammar point – refer to Teach English Grammar Practical Task
· Teach spelling or pronunciation – refer to Teach Spelling and Pronunciation Practical Task
The Practice Teaching Feedback (PTF) Form must be completed by a supervisor during the lesson. This may be the assessor or the person who normally teaches the class. For more information please see the PTF Form available at: http://www.lti.edu.au/prac-forms.html 



	ASSESS ESL LEARNING PRACTICAL TASK


	Unit Code:
	QLD244AEL02B

	Unit Name:
	Assess ESL Learning

	Practical Task: 

	ASSESS ESL LEARNERS 
This task can be a part of a larger lesson.
Select a language skill the learners have been taught in classes and prepare an assessment task for the learners to complete to test if they have mastered the skill. The assessor may advise the candidate on which language skill to assess. The candidate can conduct the assessment during one of the other practical tasks.
This task may require the ESL students to read, write, listen or speak.
It may test any aspect of language learning being encountered by the learners.
At the end of the assessment process the candidate should be able to determine which learners have achieved the required standard in the “test” and which have not. The candidate will need to:
· Administer the assessment – i.e. give the “test”

· Look for evidence to see if the ESL students have achieved the standard 

· Make an assessment judgment (if they have “passed” or not)

· And record the result

The candidate must submit:
· A copy of the assessment item produced and used
· Assessment cover sheet 
· All the completed student responses including:

· written responses 

· audio recordings for spoken tests

· a record of assessment judgments 

· reflection of how successful the assessment item and process was

The Practice Teaching Feedback (PTF) Form must be completed by a supervisor during the assessment. This may be the assessor or the person who normally teaches the class. For more information please see the PTF Form available at: http://www.lti.edu.au/prac-forms.html 



Third Party Verification

The preferred approach in gaining third party validation is to take the forms in this section to your previous employers or referees to gain confirmation of your skills against the required competencies. This would be done during a conversation or interview with employers and referees.
It may be beneficial to make contact with the employers/referees early in the recognition process to make appointments, particularly if you have to travel some distance to visit them. This may be done on the same day as a practical assessment in the workplace if appropriate.

It is recommended that verification be obtained from one or two referees who can confirm your industry skills in context over time.
	PEER / COLLEAGUE TESTIMONIAL


To whom it may concern,

	RE: 
	

	
	(candidate name)

	Skills in/as:
	

	
	(industry/job title)


	I certify that the above named person has worked at 
	

	
	(organisation name)


for a period of 
 …………….. years and regularly have taught English to Speakers of Other Languages in the following situations: (Brief outline)

	

	

	

	

	


(Please attach additional pages of writing if necessary.)
In addition, I verify that this candidate (please tick ( if applicable): 

· is able to identify and address cultural concepts embedded in language

· fosters and promotes an inclusive learning culture especially regarding the teacher and student roles

· is able to identify the structural and language features of each genré and teach appropriately

· implements speaking activities to assist accuracy and practice for fluency

· uses listening texts bases on authentic and real-life situations

· teaches fundamental reading skills, conventions and strategies

· implements sessions that develop written language skills for producing texts for specific or social purposes

· monitors and provides feedback to students in a positive manner

· understands and teaches basic sentence structures, cohesive devices, punctuation and various grammar points

· implements spelling and pronunciation strategies to assist accuracy and fluency

· provides learning through instruction and demonstration of the English language

Peer/colleague testimonial continued next page...
· is able to conduct a needs analysis of students and, designs and develops learning programs
· plans and organises group-based learning 

· facilitates group based learning

· selects and designs effective teaching materials, for various topics, grammar points, skills and levels of ability

· plans and organises assessments

· conducts assessments

· manages classroom logistics including effecitve behaviour management strategies
	Peer/Colleague Name:
	

	Peer/Colleague Signature:
	

	Position in Organisation:
	

	Email:
	

	Daytime Contact Number:
	


	SUPERVISOR TESTIMONIAL


To whom it may concern,

	RE: 
	

	
	(candidate name)

	Skills in/as:
	

	
	(industry/job title)


	I certify that the above named person has worked at 
	

	
	(organisation name)


for a period of 
 …………….. years and regularly have taught English to Speakers of Other Languages in the following situations: (Brief outline)

	

	

	

	

	


(Please attach additional pages of writing if necessary.)
In addition, I verify that this candidate (please tick ( if applicable): 

· is able to identify and address cultural concepts embedded in language

· fosters and promotes an inclusive learning culture especially regarding the teacher and student roles

· is able to identify the structural and language features of each genré and teach appropriately

· implements speaking activities to assist accuracy and practice for fluency

· uses listening texts bases on authentic listening texts and real-life situations

· teaches fundamental reading skills, conventions and strategies

· implements sessions that develop written language skills for producing texts for specific or social purposes

· monitors and provides feedback to students in a positive manner

· understands and teaches basic sentence structures, cohesive devices, punctuation and various grammar points

· implements spelling and pronunciation strategies to assist accuracy and fluency

· provides learning through instruction and demonstration of the English language

Supervisor testimonial continued next page...

· is able to conduct a needs analysis of students and, designs and develops learning programs
· plans and organises group-based learning 

· facilitates group based learning

· selects and designs effective teaching materials, for various topics, grammar points, skills and levels of ability

· plans and organises assessments

· conducts assessments

· manages classroom logistics including effective behaviour management strategies
	Supervisor Name:
	

	Supervisor Signature:
	

	Position in Organisation:
	

	Email:
	

	Daytime Contact Number:
	





gap training (only IF REQUIRED)








APPLICATION








Practical Assessment








COMPETENCY CONVERSATION








INTERVIEW and DOCUMENT REVIEW 








issue QUALIFICATION- RTO





Step 1:


Complete the application and collect/collate relevant documents.





Step 5:


Prepare for and practical activities required to confirm competency








Step 7:


Collect 3rd party reports 








Step 3:


Participate in a competency conversation.








Step 2:


Analyse the application.


Identify links between any documents provided by the applicant and course units.


Identify any key questions for competency conversation.








Step 4:


Take notes during the competency conversation which will be used as evidence of your knowledge and experience. Identify any practical activities required to confirm competency


 








Step 6:


Observe practical activities.


Identify areas where 3rd party verification is needed and inform applicant











Step 8:


Receive and analyse completed Third party reports. 








* Remember! - RPL assessment is a cumulative process of collecting evidence.








Complete assessment sign off & file documentation.


Issue qualification / advise of gap training as appropriate








Applicant (you) Activity





Assessor Activity
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